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HEAT/No. ITeG-11/189/2026-ADMIN-IIIM i@ /Dated: 22.07.2026

ST e / OFFICE MEMORANDUM

R9/Subject: e-HRMS 2.0 & ARTH ¥ DRI e TEd el 7T IRIARE 3ufeufy sifha ey

& wfariar & aeag #1/ Mandatory submission of leave applications through e-HRMS 2.0 and marking
of biometric attendance —reg. . ¢

WTHIHEAR a@m ¥ BHATT AT TEAT 6-9(145)/2023-E.111 &R 27.09.2024 ERT e-HRMS 2.0
& e & gay # T A&t & w3, drure & auh st @ dorer ver & feafafa
&t o B3 W ured ae g ER frar s ¥

In continuation of CSIR Hagrs. OM No. 6—9(145)/2023-E.IH dated 27.09.2024 regarding implementation of
e-HRMS 2.0, all employees are hereby directed to strictly adhere to the following instructions with
immediate effect: :

1. G TP HRACA had e-HRMS 2.0 W & ARIH & & wrgd fore Smwst| $-tgaRuaey (e
HRMS) T & faRe fRd 3w Fga @ wegd fer o0 s@anr e ) R &

frar ST ¥ A F GERT SdERr & iRyl @ smfiga sguieufa e S
All leave applications shall be submitted only through the e-HRMS 2.0 portal. Leave applications
submitted through any mode other than the e-HRMS Portal shall not be entertained. In such cases, the
absence of the concerned employee shall be treated as unauthorized absence.

2. AGIrl/3hATSE DI HTAGH AT FICHTY, THUATH, $-3 A7 fhalr 3 sreitoeniias Aveasn &
913 T TR I TPR AL AT AT | FaT e-HRMS 2.0 Gie F IS Jahelieht FAEA
3aT AT TRTEAfIE! F & ge & Smweth) ¥ At # ward ar e R e de W
e-HRMS 2.0 QI & ATCTH Y 3raert ot fAafddiaor fvar sreeny/

Manual/offline leave applications or leave requests through WhatsApp, SMS, e-mail or any other informal
mode shall ‘not be entertained, except in cases of gemuine technical issues with the portal or emergent
circamstances. Such leave shall be regularized through e-HRMS 2.0 immediately thereafter.

3. g aard vRRtd aaafee sufdufy voreh & args & soeh 3ufeufa siftha & aaRe
TR FHEAT YT TEA TR H g TPl ¥ 3 F aaiE suftufd oo a e &
foufY #, 9Ra WaR/aAHe T aRISToT RAET (DPT)ATEEHR & yafod fAgat & sgar
FAATY P DI T W SUYH AR Dt Deldr B Arwedt |/

b

All employees shall mark their attendance daily through the Biometric Attendance System. Failure to mark
biometric attendance, without a genuine technical issue or prior approval of the Competent Authority, shall
result in deduction of the appropriate leave from the employee's leave account as per the applicable CSIR/,
DoPT rules.

4. T UARTCRE/AGHETCTE JAT ufadee e sugwm &I o 3t A rgurele g e
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All Heads of Divisions/Sections and Reporting Officers shall ensure strict compliance with the above
instructions.

T WETH TR 3 Hepieet & S RedT e &1

Digitally signed by

This issues with the approval of the Competent Authority. Kaushal Kumar

Date: 04-08-2026
14:56:46

UM AT & / Controller of Administration

ufafai: / Copy to:

o % s @i/ ps to Director.

wenEe faws & A Her®/ PA w0 CoA.

ATEHEIR-ARAT TAgd oy deer s & @ SRR adaiat o

Al Scientists /Officers/ Officials of CSIR-IIIM, Jammu.

ot sl srgsETesl ufddes vd gaideiea R

All Heads of Divisions/Sections/Reporting/Reviewing Officer.
&Y YRS —IT Cell -
() IS T I AT sen F TRARE suffY gl & scae suar ey
fordr ol BRI ¥ B F W H 3@ @ guF dPaw Fuia frar s W T
AFA B ARIR FaR0r v Ae U B HGTS Ao &g WRTG fvar smeem
The IT Section shall maintain a separate record of all dates on which the Biometric Attendance System

remains non-functional due to internet connectivity issues or any other technical reasons. A monthly
statement containing such dates shall be submitted to the Administration for record.

(i) FEUTT & ITACATARE W HIANS A &1

for uploading on the Institute Intranet/Website.
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