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To/Ref.: 1/185(4)/f8. U./2026-27-14T. feTT®/Date: 17.04.2026
HTafad 1949 | OFFICE MEMORANDUM

oSt fRfATw, 1963 it &y 3(3) ¥ siata g R swmast # ffwrf s & (R v ssh)

T8 T ST AR € / The following documents notified under Section 3(3) of the Official
Language Act, 1963 must be issued in bilingual form (Hindi and English).

e HFoq (Resolutions)

o I =4 (General Orders)

e 9w (Rules)

o Srferg=ATY (Notifications)

o JoTHTAS T =T Yfaasd (Administrative and other Reports)

o 39 fawfaat (Press Release)

o UHT F WY TH N4 aTef Tfaaed 9T FW-77 (Reports and documents to be laid before the
Parliament)

e 3qay (Contracts)

e FHUX (Agreements)

e AT (Licenses)

o fAfa=T wa=r (Tender Forms)
e Tfaa (Circulars)

e Permits (3 11-97)

e Tender Notices (=T g=T0)

ST YT F AT § 7 IR B smar & B wrater g o B s aer s i
e AfAaTd &7 F T v i0sh QAT wrwrsi & & s g s o srgemerer Rrammene/zE
Hae o AIA-T ATATT H STIATET AT FT TAT THI-THT G TN FHIAT F| IT IEqTSS 00
#r et o F it R 37 9 gEaneR F9 are sfeEn f grit 37 A F1 s a1
@ﬁ'iﬁﬂﬂﬁ#ﬁﬁﬁﬁ/wwm%mﬁlln compliance with the above provisions,

it is hereby directed that all such documents issued by the office shall mandatorily be issued in both
Hindi and English. All Section Heads/Department Heads shall ensure compliance in their respective
sections and review the same periodically. The responsibility for issuing these documents in bilingual
form shall lie with the officer signing the documents. In case of non-compliance with these instructions,
the concerned employee/officer shall be liable for appropriate action.

Iqren A& #7 Fere F srguTeE g P s/

Strict compliance of the above instructions shall be ensured. ;BB\LEW m
AT FAR
CEIGEREREED)]
wfaferf® / Copy to:

1. Tt AT/ A9 TITeTeT A AUt 2q / All Section/Department Heads — for
necessary compliance.

2.9 FH=TE/All staff members

3.fAzers wf=arera/Director’s Secretariat

4 JemEa A== afearea/CoA’s Secretariat
5. w1 Wia/Office copy
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Frted ¥ FTAATIF T ITH FTHGT g7 ~ATH 60% F Bt § g s & g« 7/
Regarding ensuring minimum 60% work in Hindi by employees having working
knowledge of Hindi.

T e F e ¥ AU & w9 ¥ ag [Asfoa By smar € & swiew § e uw
Ffrr/Ad=Td g B #1 wrfaras 7 ot €, S gy B § &1 &t widera sgmar s smfeara

g/

In compliance with the provisions of implementation of official language Hindi, it is hereby directed that
officers/employees having working knowledge of Hindi should increase the percentage of work done in
Hindi.

=8 Hag § TorATeT A, 1963 i ey 3(2) TaT TSt fAgw, 1976 F wrauml F wqEr A
fAger ST T SITa € / In this regard, as per the provisions of Section 3(2) of the Official Language
Act, 1963 and the Official Language Rules, 1976, the following instructions are issued:

1

TroraraT srferfaere, 1963 #Y aRT 3(2) ¥ SIAE §9 F TSHT FIAT & dared § et & TI07
FraT 33T ST sfea % |/ As per Section 3(2) of the Official Language Act, 1963, the use of Hindi
in official work of the Union should be promoted.

o A, 1976 % W 8(4) ¥ srE, o= Fw=Tha 1 B &1 Frarys a9 §, 399
e i St § B F sra sy et § Bd # Aftwaw w7 w0 F s 2 wrEteriT

FT gAaq 60 wfaera w1 B # F7A71 gfAf3a #€ / As per Rule 8(4) of the Official Language

Rules, 1976, employees having working knowledge of Hindi are expected to use Hindi to the
maximum extent in their official work. They shall ensure that atleast 60% of their daily official work
is carried out in Hindi.

aft srqwreer 7 giafaa w5 i I srefiaesr wrdemeas s ae FHE e Ader # arerw w7

TIAT qUT-HHT 9T TEht gHrEAT HT FE / All Section Heads shall ensure compliance of these
instructions by their subordinates and review the same periodically.

TrorATaT AT, 1976 F AW 12 % siqeta siqumee f Sreward gafaa st & grft qor

Tt Rt TrerwTaT e g TvlT'l"ﬁ / Under Rule 12 of the Official Language Rules,
1976, the responsibility for compliance lies with the concerned officers, and monitoring will be done

by the Official Language Department.

ITAH ALY F7 FETE & SAguTa g fBmar s/

Strict compliance of the above instructions shall be ensured.

‘ P I EV

A FATK
(CEUGEREREED)

wfaferfa / Copy to:
1. T+t SIATT/ frwTTeRet raeT® AqATAT 7q / All Section/Department Heads — for
necessary compliance.

2 .94t FH=T/All staff members

3.fAzer® "f=@Tea/Director’s Secretariat

4 werae A= af=amea/CoA’s Secretariat
5. wTATd Tia/Office copy
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FATT ® Tk THed e F ofid/efrdam et fre s e whafeat R & frg o & de9g #
7g fAEfora frar strar & 3 wrates & s e § aerameT 3 F 9T 7 9@/ ST aeTF gl
= gag § TroraTaT stafagw, 1963 Y a1y 3(2) T TorwTaT A, 1976 ¥ AW 6, AW 8(4) wE

R 12 3% et F sqe e e sl g s €/

For ensuring bilingual headings of all registers and entries in Hindi, it is hereby directed that the use of
Official Language Hindi in the registers being used in the office needs to be enhanced. In this regard, as
per the provisions of Section 3(2) of the Official Language Act, 1963 and Rules 6, 8(4), and 12 of the
Official Language Rules, 1976, the following instructions are issued:

1. Trsrare fAaw, 1976 ¥ fAaw 6 F srqar =+t g, yow, Wred F dd/dfdam arfz Bwrd

(fReft wa siUsft) # g AMRT / As per Rule 6 of the Official Language Rules, 1976, all
signboards, forms, and headings/titles of registers, etc., should be bilingual (Hindi and English).

2. oAt A, 1976 % e 11 3 SIETe s G F AT § ITART 6 ST qreAt THT AT,
FIE, AT TfHATHF AR, T *T WG, OTA e, 77 R, Forwrsi 9w gure i wwomt f 77
FEU Ffeard &7 & ot &7 & ZT 9127 / As per Rule 11 of the Official Language Rules,

1976, all manuals, codes, procedural literature, rubber stamps, signboards, letterheads, printing on
envelopes, and other stationery items must be in bilingual form.

3. I WAl F AU # g ALfa frr Smar € & et § vy ol e F
fid/efrdamr siffeart =0 & ffarft (BS wa i) fro o) | &, e & & s et
wfaf¥at Temdswa & & &t ST / In compliance with the above provisions, all registers headings

must be bilingual (Hindi and English). Further, entries in the registers should be made in Hindi as far
as possible.

auft srgamTeTe fAamTTeRE /e Hey # - faemn/srgaTT # 59 Meat. A s giatia

FAT THT FHT-THT TT ZEhT THET F37 / All Section Heads/Department Heads shall ensure compliance
with these instructions in their respective departments/sections and review the same periodically.

TrorwTaT e, 1976 ¥ fATW 12 % siqeta == [Azet & srqurer it S defera sifeerrfat it geft

FAT Tt AT et s g #t ST / Under Rule 12 of the Official Language Rules, 1976,

the responsibility for compliance lies with the concerned officers, and monitoring will be done by the
“Hindi Section”.

I9h FAdent &1 FETE & sguTa g Ea R s/

Strict compliance:-of the above instructions shall be ensured.

| AT oy

A FHATC
CEIGEREDEED)

wfaferf / Copy to:
1. Tt SIATY fAwmTTeRer sraew® SIquTes 2q / All Section/Department Heads — for necessary
compliance.

2.4t FH=T/All staff members

3.fAzer® wf=aTera/Director’s Secretariat

4 werrae A= afeamea/CoA’s Secretariat
5. FwraterT wid/Office copy
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oo sfafaee, 1963 @it &=y 3(2) T Tt AW, 1976 F fAaw 8(4), Aaw 11 w3
ffEw 12 ¥ gl F AqAR STEE U SO 3g WY 6 ARl g gAaw 35%
feoqforat/gaee R & fRu S "9y # ag [Efm G smar @ & swaf=e vd 3a9 3y
T F gAY AT 3o g R e ATer gaar@ (Dictation) FT wgeaH 35 wfera B # AT
gRfaa #¢/

In accordance with Section 3(2) of the Official Language Act, 1963 and Rules 8(4), Rule 11
and Rule 12 of the Official Language Rules, 1976. It is hereby directed that all officers of the rank
of Deputy Secretary and above shall ensure that at least 35% of the dictation given by them is in Hindi.
TS fAaT g S 2 F wnr e ad 2026-27 F arftd wdEw | &7 T F forg
2w o AEaER W 7% AT @ / This is also required as per the Annual Programme for
the use of Hindi for the year 2026-27 issued by the Department of Official Language for Region
‘€.

Tt A, 1976 F [Raw 12 & siavia =9 Ao F srqumas it Rrever gefaa sfewat
¥ '@Tﬁ' FoT Taeh fAafAa aefer $ ST / Under Rule 12 of the Official Language Rules,

1976, the responsibility for compliance of these instructions shall lie with the concerned officers,
and it shall be reviewed regularly.

IUeh AT 7 FETE A SATUTAT G 4T ST/

Strict compliance of the above instructions shall be ensured.

L

AT FATC
CCIEEREREED]

wfaferfa / Copy to:

1. T ST/ fArsmTTeaer saea® ST aTed 2q / All Section/Department Heads — for
necessary compliance.

2.9+ =T/ All staff members

3.fAzers wf=aTera/Director’s Secretariat

4 wamas = afearaa/CoA’s Secretariat
5. FTITST Wia/Office copy



