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T AT/ OFFICE MEMORANDUM
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The Competent Authority has approved that staff members of all three wings of
Administration viz. Admin, Store & Purchase, and Finance & Accounts, will attend office on
Saturday (21.03.2026) and Sunday (22.03.2026) to ensure smooth closing of the Financial Year
2025-2026.
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Further, all Indenting Officers are requested to ensure that bills pertaining to them are
processed from Store & Purchase and submitted to Finance & Accounts for payment by
22.03.2026. '
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Compensatory leave will be granted to staff members of all three wings viz. Admin, Store
& Purchase, and Finance & Accounts in lieu of their attendance on 243t and 22rd March.
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