CSIR-INDIAN INSTITUTE OF INTEGRATIVE MEDICINE, JAMMU

HEAT/No. A42011/1/2026-FATIAT/Estt. f&sTieh/ Dated:02.02.2026
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Subject:- Implementation of e-Office in CSIR —llIM-reg.
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In pursuance of the guidelines issued by CSIR from time to time & OM’s dated 27.06.2023 &
19.07.2023 issued by 1lIM, Jammu, e-Office implementation across CSIR labs/units has been taken up
with full zeal, in line with the mandate of the Government of India for progressive digitization of file
management and office processes.
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In order to ensure effective, uniform and complete implementation of e-Office in CSIR-IIIM,
all scientists, officers and staff are hereby requested to ensure working strictly on e-Office and to
avoid processing of files in physical mode, as far as possible. All concerned shall strictly adhere to the

prescribed digital workflows, and maintenance of complete electronic records, with the objective of
achieving 100% e-Office implementation in the Institute.
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It is also informed that CSIR Headquarters may conduct a comprehensive review of e-Office
implementation across CSIR Labs/Units.
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In case any employee faces difficulty while working on e-office, the concerned official may
contact Sh. Vishal Kunyal, Establishment Section, on Intercom No.368, for necessary assistance.
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